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Ref: IIMB/HR/RECT/2025/21 Date: 26 March 2025

About IIMB

The Indian Institute of Management Bangalore (IIMB) is a leading graduate school of
management in Asia. Under the [IM Act of 2017, IIMB is an Institute of National Importance.

Industry/Service

Higher Education

Post/Job Title

Assistant Manager - Official Language

Job Purpose

To ensure compliance with the provisions of the Official Language Act and OL Policy at the
Institute.

Job Type

Contractual — non-teaching.

Principal

® Responsible for providing translation from English to Hindi and Hindi to English, also typing and

Accountabilities &
Responsibilities

any other work from time to time and to supervise the translation.
e Implementation of Official Language as per Official Language Policy.

¢ Candidate should have done master’s degree from a recognized University in Hindi, with English
as a compulsory elective or subject or as a medium of examination at the degree level (OR)
Master’s degree from a recognized University in English, with Hindi as compulsory elective or
subject or as a medium of examination at the degree level (OR) Master’s degree from a

Qualification and recognized University in any subject other than Hindi or English, with Hindi and English as
Personal Profile compulsory or elective subjects at degree level;
® Recognized Diploma or Certificate course in translation from Hindi to English or vice-versa from
a recognized University/Institute.
e Minimum of two years’ post qualification experience in translation work from English to Hindi
& vice-versa preferably in academic Institutions of National or State importance / PSUs or
Autonomous institutes in compliance to official language Implementation Act.
[OR]
e Two years’ experience of teaching in Hindi and English or research in Hindi or English under
Central / State Govt/ Autonomous Body/ Statutory organizations / PSUs / Universities or
recognized research or Education Institute.
Other  Skill and | e Proficiency with office automation Tools in English and Hindi.

Ability Requirements | e Excellent communication, and wide knowledge of Hindi and English vocabulary. Should be

fluent in English and Hindi.

The indicative annual CTC will be in the range of Rs. 8.5 lakhs — 9.3 Lakhs (equivalent to level 6).
The compensation will be fixed based on the candidates’ experience and qualifications and will
be as per IIMB Contract Appointment Rules.

Compensation

Interested candidates may fill the application using the link : here

The closing date for applications is 10" April 2025. Only shortlisted candidates will be intimated. It is mandatory to fill in all
the fields and the following documents are required to be uploaded while submitting the application.

e 10t & 12t Marksheets.

e Diploma/Graduation — All semester wise Marksheets & Final Degree/ Graduation Certificate.

e Post - Graduation (if applicable)— All semester wise Marksheets & Final Post — Graduation Certificate.

o All experience letters.

e Recent 3 months’ payslips or 3 months’ income proof.

e If you have undergone any training, kindly attach the training certificates.

Applications without these documents will be treated as incomplete and will not be considered.
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