ot feeaforat

Routine Notings

01. IHIRT
Approved

02. ST &l TATeT &Y |
Await reply.

03. #@gHA
Concurred

04. wHTRT ROTE weqa &t ST |

Consolidated report may be furnished.

05. HETET AqHTET & forg |

Draft for approval please.

06. AT of e F1 |
Expedite action.

07. Ta<i= ggatd 919 FT & A7 |

Financial concurrence may be obtained.

08. HHZHAE |

| agree.

09. TeAT = T ST |

May be informed accordingly.

10. 3meer I oA ST |

Order may be issued.



11.

12.

13.

14.

15.

16.

17.

18.

19.

20,

T F |

Please speak.
AT F |
Please discuss.

T & o |

For approval please.

AT & o |

For kind information.

FIAT <G AT AR |

For perusal and orders please.

GERIE RS

For concurrence please.

HIHAT AT AMF9THh THSAT U |
Matter may be treated as most urgent.

TE FAT & o0 |

For the needful please.

I RT 79 |

Keep in abeyance.

AT o AT HolL |
Sanctioned as proposed.



21,

22.

23.

24,

25.

26.

27.

28.

29,

30.

31.

TEATH % ATETL HATS w0l AT |
Action may be taken as proposed.

forer it ST T TS ST S wel ITAT AT |

Bills have been scrutinised and found in order.

T /sraTaT & ferg arf far S|

May be passed for payment.

9 ATHET AT FHIAT ATHIET TS T2 |
May please be approved as a special case.

forere 7THer & &9 # qHifed |

Approved as a special case.

< c c e
T %ajﬂu HAls |
Action as discussed.

AIIHTIONT Fel T ferra/areiteha I |
Attested true copy.

ERIERIERRECEE S

Inconvenience caused is regretted.

ey # ATTeeq & forw Je &< foram |

Noted for future guidance.

AYTENT TSI A1 < g |

Required papers are placed below.

/R T /= T |

Cancelled



32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

STYTH Hohed WA & TS0 § THIAT FhIT 7T |

Above resolution be published in the gazette.

Hiers 7 = A g |

A brief note is placed below.

HTH T AT A= AT g |

A brief summary of the case is placed below.

T I+ |

Acceptable proposal.

i i e 2|

Acceptance is awaited.

ST % o F= T |

Accepted for payment.

TLIEAT o ST I T 19 |

Accepted on trial basis.

AATeaH €T F T 16T |

Accepted provisionally.

STSTeh & AHTE AT 22 & BT | AWM ... 9541 2 |

According to the invoice cost works out to be ......

market rate.

AT A= T F |

A list is placed below.



42.

43.

44,

45.

46.

47.

48.

49.

50.

of

51.

9eTT T AT d g A T g |

A list of cases disposed off is placed below.

TTATERTL & (o0 ITEAT 2 |

Appear for interview.

AR I T F gl AT AT & |

Application has not been made in proper form.

ATHTET T L {247 ST |
Approval may be accorded.

TN b7 ST f<F & AT AATIRA |

Approved as per remarks in the margin.

TATIEAT AHIaT |

Approved as proposed.

ATHGT TTRT I[2T Hilah FEATeT & [T T& |

Approved draft typed and put up for signature please.

ST 9T 2 § Ifeatad srafrat & e srqeifad |

Approved subject to the objection in para 2 above.

AIE T8 9 T&qd FLA Sl HGedT il 1 Gl ¢ |

Arrangements are being made to ensure timely submission

report .

THRTAT 1A ol AT o+t ot 72l ¢ |

Arrear report has not been received.



52.

54.

55.

56.

57.

58.

59.

60.

HATHA | FIAT STTeAdTy g, TETT (ATer SATeahmr &t T off 77 |

As it involves legal complications, opinion of law-officer
may be sought in the matter.

£ &= SITar ¢ |

Attention is invited to circular/office memo no. ...... dated

on the subject noted above.

forer gearerars = |

Bills are put up for signature please.

et 9% sraratt &1 ST i 3 |

Bills have been drawn.

Hiera qie Jr= faar 2 |

Brief note is placed below.

HIHAT THTH < QAT AT 8 |
Case has been closed.

T4 I8 9¥ Aeemgae /et 99 354 ¢ |

Case is resubmitted as directed on previous page.

HTH sl AF-TSATA I ST Bl & |

Case is under investigation.

TETH TTTEERTT 3T THTU-TT STUTerd g |

Certificate by the competent authority is required.




61.

62.

63.

64.

65.

66.

67.

68.

69.

70,

1.

FIAITL G0 T |

Charge handed over.

ST T S w9 |

Checked and found correct.

Hag ATRAT &1 TG w12 FT 4T |

Circulate and then file.

HETH YT sl AT ATF9TF ¢ |

Competent authority’s sanction is necessary.

SR & ST sl THT A TATeAT & |

Compliance of orders is still awaited.

ERECHE IR EC IR CER e

Concurrence of the finance branch is necessary.

TR T T it ST |

Consolidated report may be furnished.

BINIEIEE

Copy enclosed.

A FIH & [T T el §a9 |

Copy enclosed for ready reference.

AT/ 9TF FILATE & [orT Tiafer(o e |

Copy forwarded for information/necessary action.

STUTH T sl T(ATerd S8 |12 Al 57 5l & |




72.

73.

4.

75.

76.

77.

78.

79.

80.

81.

Copy of the letter referred to above is sent herewith.

[ERREIRCIEIRE

Decision is awaited.

EEEERTIRCCEA
Delay regretted.

faeia F g 2/aT Ag! 2T A= |

Delay should be avoided.

it #rars it ST R g |

Departmental action is in progress.

TRt &7 FHTT F7 o 97 |
Discrepancy may be reconciled.

TATHITT AHT/ITET ST 6T ST |

Draft, as amended, may be issued.

TATHLET ITET T4 & |
Draft as amended is put up.

SATHTEATS TT=9/ATHIEAT FHIaT |

Draft for approval.

ITET H GEATT ¢/A9Te o qgHTd & |

Draft is concurred in.

3L T ITET FqHET & (o7 I&q 2 |

Draft reply is put up for approval.




82,

83.

84.

85.

86.

87.

88.

89.

90.

9.

e g T =9 ATHer 7 ofter wrdars &7 |

Early action in the matter is requested.

ofTer SMraer I T ST Y |
Early orders are solicited.

THAT FTH & Maer & o s 3um fFu v |

Effective steps should be taken to clear the arrears.

el TId/EaT Ffvera § H7 T8 Jiafe e & o geqa g |

Entry in leave account/service record for initials please.

ST T | 6T T2 feuuft T e § TEd gu qward o S ] |

Examine the proposal in the light of observation at ‘A’ above.

ATE ofTer Toqa e &l SAFEAT Y|

Expedite submission of report.

CEENIEECIECECAERIRc
Explanation from the defaulter may be obtained.

STaTaaad AT ST |
Explanation may be called for.

TAT | HTHA & 2T 50 ThL 3

Facts of the case in brief are as follows :

TadEYT AT & fO=gel a9 & Ahg TohTd I Aol @ |

Figures for the corresponding period of the last year are not

readily available.

92.

sfaw FgAta &t ST 2 |



Final concurrence is accorded.

93. &% i qrireE A% it sy |

Fix a date for the meeting.

94, Twferfea =Y e adwT 98 U e ... | TS
ST & |
Following employees are confirmed in their existing posts
with effect from .......

95. AR TATHT=ALor 3T qATIQ AT qchlel TATAT BT |

Following transfers and postings will take effect immediately.

96. FraTs & forw |

For action.
97. gxmH & foro |

For Advice.
08. feoauft & ﬁvl‘l‘{ |

For comments.
99. WgHId & oIy |

For concurrence please.
100. fe=meret

For consideration.
101. e & foro |

For disposal.

102. «fter srqurer & forg |

For early compliance.



103.

104.

105.

106.

107.

108.

109.

110.

111.

112.

113.

T T T2 & (oI |

For expression of opinion.

ATHRA FATS & [T |
For favourable action.

ATITF FTLATE & (T |
For favour of necessary action.

AT

For favour of orders.

AR AT FEATS F (/3T Frears & oy |

For further action.

AT & foro |

For Guidance.

AT /A=AT & forw |

For information.

AT 3T AW & forw |

For information and guidance.

AR | % |

For onward transmission.

ATATHFATT

For perusal.

TGHT Al % o |



For perusal and return.

114, THTA HaH & [T |

For ready reference.

115. T & oo |

116.

For record.

T % o7 |

For remarks.

117. SEATATI/ZEATAT & o1 |

For signature.

118. TAT AFTF FLATE F o107 |

For such action as may be necessary.

119, AT 3 & (1T |

For suggestion.

120. TITIq & foro |

121.

For verification.

i o T |

Forwarded and recommended.

122. ST oe | S Iueteer ¢ |

Funds are available within sanctioned budget.

123. TAfer Suersy 78 2 |

Funds not available.



124, 37 T2 foraT ST |

Further communication will follow.

125, AT 3T ATSLT WS STU |

Further orders will follow.

126. TETad FHATAT T TSTEHTIT AT 7T |

Get clarification of the staff concerned.

127. avqa SHERT T |
Give details.

128. 38 T4 *h( TLH FIAT &1 ST |
Give top priority to this work.

129. ..... 7 F¥ATAEA faT g & 39t aaw 9 F=mt & aqar
RIS

..... has represented that his pay may be fixed in accordance
with new rules.

130. 37T e Aaaar # |

His request is in order.

131. ¥ 39 F | 99d ¢ |
| agree with ‘A’ above.

132. T ATHIGH HL al STYH AT & FTHTE T AT STTUT |
If approved a letter will be sent on the above lines.

133, Ftad Y feoqoft § # quiqar @g4d g |

| fully agree with the office note.



134

135.

7l

136.

137.

138.

139.

140.

141.

142.

143.

£ Tl T off 2 i =T o o T |

| have satisfied myself that the employee is not at fault.

SH AT 6 I HE&AT ... & AT AT TS Bt | ST Lo

Information has already been sent under this office letter
no. ......

ATC-ATL SATEATLE Wl & ATAS[@ AHT qoh GAAT Al (HeAT g |
Despite of repeated reminders the information has not been
received so far.

FIAT AT < Tl IS FY |
Instructions are solicited.

TH HIHA H 3ART FwATS HAT HioT ¢ |

It is difficult to proceed with the case.

Tg I &l AT ¢ |
It is highly objectionable.

A= TR i oA T 8 |

Justification has been accepted.

FIAT of e Moe™ &7 |
Kindly expedite disposal.

FAAT AT /FIAT A0 TGaraa < |
Kindly instruct further

FIAT ATHA T [ATAATE AL |

Kindly review the case.




144.

145.

146.

147.

148.

149.

150.

151.

152.

153.

154.

AT TaeT Y|
Make interim arrangements.

AT T AT FL AT TE T |

Matter has been examined.

IEERREEIREIRES

Matter is under consideration.

AT & oI e Y|

May be passed for payment.

AT9TF T FL AT ST |
Necessary correction may be carried out.

ruferd T ordt At giferd |

Necessary report is still awaited.

ATFITF FTLATS el AT |
Necessary steps should be taken.

AT FTLATS 0l ST Fehl /AUTNT FATS BT Tl ¢ |

Needful has been done.

feoouft T strarszerar Ta |

Needs no comment.

TS FATS AALTF gl |
No action necessary.
=9 9T | File YW T61 g2 ¢ |

No progress has been made in the matter.




155. ST=TIE ASZT I &Y |

Obtain formal sanction.

156. FTATAT TTd ¥ To=eg, T geareqansy |

Office copy and fair copy for signature.

157. FTITAT LATH < 3T ITAT F< |

Office to note and comply .

158. AT T FT [T ATT ;=TT ... % T F1aTs &7 [T |

Order may be issued otherwise action will be taken against.

159, TATIre T < |

Specific reason may be given.

160. FTIAATT TZUT AT |
Take over charge.



